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PUPIL ATTENDANCE POLICY

With Jesus we love, we learn, we pray.

logether, we grow our school each day.

The name and contact details of the Senior Attendance Champion - the senior leader
responsible for the strategic approach to attendance in our school, is: Mrs Melanie
Clayton

office@salinf.org
Tel: 01268 524263

The name and contact details of the school staff member pupils and parents should
contact about attendance on a day-to-day basis is:
Mrs Lisa Beardwell Tel: 01268 524263

office@salinf.org
Tel: 01268 524263

Studybugs App

The name and contact details of the school staff member pupils and parents should
contact for more individual support with attendance (Learning Mentor): Mrs Andrea
Syms

office@salinf.org
Tel: 01268 524263

The name of our linked Governor with responsibility for monitoring attendance
is: Mrs Sarah Starling Staff consulted: September 2024

Ratified by the Governing Body: September 2024

Review Date: September 2026, Updated June 2026
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Introduction and Background

St Anne Line Catholic Infant School & Nursery recognises that positive behaviour and good
attendance are essential in order for pupils to get the most of their school experience, including
their attainment, wellbeing and wider life chances.

The law entitles every child of compulsory school age to an efficient, full-time education suitable
to their age, aptitude, and any special educational need they may have. It is the legal
responsibility of every parent to make sure their child receives that education either by
attendance at a school or by education other than at a school.

Where parents decide to have their child registered at school, they have an additional legal
duty to ensure their child attends that school regularly, on time. This means their child must
attend every day that the school is open, except in a small number of allowable circumstances
such as being too ill to attend or being given permission for an absence in advance from the
school.

The Department for Education (DfE) has produced statutory guidance for maintained schools,
academies, independent schools, and local authorities. It is called “Working together to improve
school attendance” and it includes a National Framework in relation to absence and the use of
legal sanctions. Our School Attendance Policy reflects the requirements and principles of that
guidance.

This policy is written with the above guidance in mind and underpins our school ethos to:

promote children’s welfare and safeguarding;

* ensure every pupil has access to the full-time education to which they are entitled;

ensure that pupils succeed whilst at school;

* ensure that pupils have access to the widest possible range of opportunities at school, and
when they leave school.

It has been developed in consultation with school governors, teachers, local Headteacher
Associations, the Local Authority and parents and carers. It seeks to ensure that all parties
involved in the practicalities of school attendance are aware and informed of attendance matters
in school and to outline the school’'s commitment to attendance matters. It details the
responsibilities of individuals and groups involved and the procedures in place to promote and
monitor pupil attendance.

In addition, all schools follow the DfE’s statutory safeguarding guidance, Keeping Children
Safe in Education, which emphasises the importance of understanding the potential
vulnerabilities of children who are missing or absent from education.
https://www.gov.uk/government/publications/keeping-children-safe-in-education--2

Our policy aims to raise and maintain levels of attendance by:

* Promoting a positive and welcoming atmosphere in which pupils feel safe, secure and
valued;



 Raising and maintaining a whole school awareness of the importance of good attendance and
punctuality;

* Ensuring that attendance is monitored effectively and reasons for absences are recorded
promptly and consistently.

For our children to gain the greatest benefit from their education it is vital that they attend
regularly and be at school, on time, every day the school is open unless the reason for the
absence is unavoidable. It is a rule of this school that pupils must attend every day, unless
there are exceptional circumstances, and it is the headteacher/principal, not the parent,
who can authorise the absence.

Promoting Reqular Attendance

At St Anne Line Catholic Infant School & Nursery, we believe in developing good patterns of
attendance and set high expectations for the attendance and punctuality for all our pupils from the
outset. It is a central part of our school’s vision, values, ethos and day to day life. We recognise
the strong connections between attendance, attainment, safeguarding and wellbeing.

The name and contact details of the Senior Attendance Champion (the senior leader
responsible for the strategic approach to attendance in our school) is: Mrs Melanie Clayton
office@salinf.org

Tel: 01268 524263

The governor with responsibility for monitoring attendance is Mrs Sarah Starling.

Helping to create a pattern of regular attendance is the responsibility of parents, pupils and all
members of school staff.

To help us all to focus on this, we will:

» Submit a daily attendance return to the Department of Education, in line with the legal

expectations placed on all schools;

« Build strong relationships and work jointly with families;

* Give parents/carers details on attendance in our newsletters;

» Promote the benefits of high attendance;

* Accurately complete admission and, with the exception of schools where all pupils are
boarders, attendance registers and have effective day to day processes in place to follow up
absence as required by law;

* Celebrate excellent attendance by displaying and reporting individual and class
achievements;

* Reward good or improving attendance;

* Report to parents/carers regularly on their child’s attendance and the impact on their
progress;

« Contact parents/carers should their child’s attendance fall below the school’s target for
attendance.

nderstanding T f Absen

Any absence affects the routine of a child’s schooling and regular absence will seriously affect
their learning journey and ability to progress. Any pupil’'s absence or late arrival disrupts teaching
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routines and so may affect the learning of others in the same class. Ensuring a child’s regular
attendance at school is a parental responsibility and allowing absence from school, without a
good reason, creates an offence in law and may result in prosecution.

Every half-day absence from school has to be classified by the school (not by the parent), as
either authorised or unauthorised. This is why information about the cause of any absence is
always required. Each half-day is known as a ‘session’.

Authorised absences are morning or afternoon sessions away from school for a genuine reason
such as illness (although you may be asked to provide medical evidence for your child before this
can be authorised), medical or dental appointments which unavoidably fall in school time,
emergencies or other unavoidable causes.

Sacraments

The Headteacher may give authorisation to a request of absence to attend a religious
ceremony in line with the school’s catholic ethos. This will include weddings, baptisms,
ordination or funeral of a close family member. Parents must supply supporting documents
and absence will be granted for the day of the ceremony. Any other requested days
before and after the ceremony will not be authorised.

Unauthorised absences are those which the school does not consider reasonable and for
which no ‘leave’ has been granted. This type of absence can lead to the school referring to the
Local Authority for penalty notices and/or legal proceedings.

Unauthorised absence includes, (however this list is not exhaustive):

* parents/carers keeping children off school unnecessarily e.g. because they had a late night or

for non-infectious illness or injury that would not affect their ability to learn;

 absences which have never been properly explained;

« children who arrive at school after the close of registration are marked using a ‘U’. This
indicates that they are in school for safeguarding purposes, however is counted as an
absence for the session;

* shopping trips;

* looking after other children or children accompanying siblings or parents to medical
appointments;

« their own or family birthdays;

* holidays taken during term time, not deemed ‘for exceptional purposes’ by the

headteacher, including any arranged by other family members or friends;

* day trips;

* other leave of absence in term time which has not been agreed.

Persistent Absenteeism (PA) and Severe Absenteeism (SA)

A pupil is defined by the Government as a ‘persistent absentee’ when they miss 10% or more
schooling across the school year for any reason; this can be authorised or unauthorised absence.
Absence at this level will cause considerable damage to any pupil’s education and we need the
full support and co-operation of parents to resolve this. All pupils who have attendance levels of
90% or below are considered to be a persistent absentee.



A pupil who has missed 50% or more schooling is defined by the Government as ‘severely
absent’. Pupils within this cohort may find it more difficult to be in school or face bigger
barriers to their regular attendance and, as such, are likely to need more intensive support.

100% Excellent
96% - 98% Good
91% - 95% Cause for Concern
87% - 90% Unsatisfactory
Under 86% Serious cause for concern

Absence Procedures

The name and contact details of the school staff member pupils and parents should
contact about attendance on a day to day basis is:
Mrs Lisa Beardwell

office@salinf.org
01268 524263

We monitor and review all pupils’ absence, and the reasons that are given, thoroughly.

If a child is absent from school the parent must follow these procedures:
+ Contact the school on the first day of absence before 9.75 am, when our register closes;
» The school has an answer phone available to leave a message if nobody is available to
take your call, or you may call into school personally and speak to the office staff. Please be
aware that, if you leave a voicemail to report your child’s absence, you may receive a call
from the school so that we may discuss the absence before making a decision as to whether
the absence is to be recorded as authorised;
+ Contact the school on every further day of absence, again before 9.75 am;
* Ensure that your child returns to school as soon as possible and you provide any medical
evidence, if requested, to support the absence. Medical evidence may be requested where your
child is having multiple periods of absence which are reported as being due to medical reasons.
When determining whether a child is too ill to attend school, both parents and school staff can
consider the advice contained within the NHS and Essex County Council Guidance on School
Absence and Childhood lliness (Annex D)

If your child is absent we will:

* Telephone or text you on the first, and every subsequent day of absence, if we have not heard
from you. However, it is your responsibility to contact us;

* If we are unable to make contact with parents by telephone, we will telephone emergency contact
numbers, send letters home and a home visit may be made, in the interests of safeguarding;



« A referral will be made to Local Authority if no contact has been made with parents by the 10" day
of absence (or sooner if deemed appropriate), at which point your child will be considered to be
“missing from education.”

If absence continues we will:

» Write to you if your child’s attendance is below 95%/causing concern and/or where
punctuality is a concern;

* Arrange a meeting so that you may discuss the situation with our Senior Attendance
Champion;

* Create a personalised action/support plan, such as an attendance contract, to address any barriers
to attendance and make clear each person’s role in improving the attendance patterns of your
child;

» Offer signposting support to other agencies or services, if appropriate;

* Refer the matter to the Local Authority for relevant legal sanctions, if attendance

deteriorates following the above actions.

Lateness

Poor punctuality is not acceptable and can sometimes lead to irregular school attendance patterns.
Good time-keeping is a vital life skill which will help children as they progress through their school life
and out into the wider world.

Pupils who arrive late disrupt lessons and, if a child misses the start of the day, they can feel unsettled
and embarrassed and risk missing vital work and important messages from their class teacher.

The times of the start and close of the school day for all pupils at St Anne Line Infant School
are:

Gates open: 8.30am

Morning Registration starts: 8.30am Reception/KS1

Morning Registration closes: 8.40am Reception/KS1

Afternoon Registration starts: 1:00pm Reception/KS1

Afternoon Registration closes: 1:10pm Reception/KS1

End of the school day: 3pm

How we manage lateness:

* The school day starts at 8.30am when children can begin to come into school;

* Registers are taken at 8.40am;

* Children arriving after 8.40am are required to come into school via the school office. Parent/carers
must sign them into our ‘Late Book’ and provide a reason for their lateness, which is recorded;

» At 9.15am the registers will be closed. In accordance with the Regulations, if your child arrives after
that time, they will receive a mark that shows them to be on site — ‘U’, but this will not count as a
present mark and it will mean that they have an unauthorised absence;

* The school may contact parents/carers regarding punctuality concerns;

Unauthorised lateness could result in the school referring to the Local Authority for sanctions
and/or legal proceedings. If your child has a persistent lateness record, you may be asked to meet
with Mrs Melanie Clayton, but you can approach us at any time if you are having difficulties getting
your child to school on time. We expect parents and staff to encourage good punctuality by being
good role models to our children and, as a school, we celebrate good class and individual



punctuality.
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Whilst any child may occasionally have time off school because they are too unwell to attend,
sometimes they can be reluctant to attend school. Any barriers preventing regular attendance are
best resolved between the school, the parents and the child. If a parent thinks their child is
reluctant to attend school, then we will work with that family to understand the root problem and
provide any necessary support. We can use outside agencies to help with this, such as the
School Nurse, Mental Health and Emotional Wellbeing support services, a Child and Family
Support Worker or the relevant Local Authority team/s. Where outside agencies are supporting
the family, you may be invited to attend a Team Around the Family meeting (TAF) to consider
what is working well and what needs to improve. An individual support plan will be agreed and
subsequently reviewed.

Some pupils face greater barriers to attendance than their peers. These can include pupils who
suffer from long-term medical conditions or who have special educational needs and disabilities,
or other vulnerabilities. High expectations of attendance remain in place for these pupils, however
we will work with families and pupils to support improved attendance whilst being mindful of the
additional barriers faced. We can discuss reasonable adjustments and additional support from
external partners, where appropriate.

Under the DfE’s statutory guidance, schools are required to submit a sickness return to the
Local Authority for all pupils who have missed/are likely to miss 15 or more school days
(consecutive or cumulative) due to medical reasons/iliness.

See Annex A for summary tables of responsibilities for school attendance.

The name and contact details of the school staff member pupils and parents should
contact for more detailed support on attendance:
Mrs Melanie Clayton:

office@salinf.org
Tel: 01268 524263

Local Authority attendance support services

Local Authority Attendance Specialists work strategically by offering support to schools, to
reduce persistent absence and improve overall attendance.

Parents are expected to work with the school and local authority to address any attendance
concerns. Parents should proactively engage with the support offered, aiming to resolve any
problems together. This is nearly always successful. If difficulties cannot be resolved in this

way, the school may consider more formal support and/or refer the child to the Local Authority. If
attendance does not improve, legal action may be taken in the form of a Penalty Notice (see
Annex B for the Essex Code of Conduct) or prosecution in the Magistrates Court.

School Attendance and the Law
New legislation was passed, The School Attendance (Pupil Registration) (England)

Regulations 2024 which introduced a National Framework in England. By law all children of
compulsory school age must receive an appropriate full-time education (Education Act 1996).



Parents have a legal duty to ensure their child attends school regularly at the school at which
they are registered.

Parents may be recognised differently under education law, than under family law. Section
576 of the Education Act 1996 states that a ‘parent’, in relation to a child or young person,

includes any person who is not a parent (from which can be inferred ‘biological parent’) but
who has parental responsibility, or who has care of the child.

A person typically has care of a child or young person if they are the person with whom the
child lives, either full or part time and who looks after the child, irrespective of what their
biological or legal relationship is with the child.

National Framework for Penalty Notices

There is now a single consistent national threshold for when a penalty notice must be considered
by all schools in England, of 10 sessions (usually equivalent to 5 school days) of unauthorised
absence within a rolling 10 school week period. The 10 sessions of absence do not have to be
consecutive and can be made up of a combination of any type of unauthorised absence (G, O
and/or U coded within the school’s registers). The 10 school week period can span different
terms, school years or education settings.

Sanctions may include issuing each parent (for each child) with a Penalty Notice for £160,
reduced to £80 if paid within 21 days (for the first offence). A second Penalty Notice issued
within a three year period will result in a fine of £160 per parent, per child. If a third offence is
committed the matter may be referred to the local authority for consideration of prosecution via
the Magistrates Court. If prosecution is instigated for irregular school attendance, each parent
may receive a fine of up to £2500 and/or up to 3 months in prison. If a parent is found guilty in
court, they will receive a criminal conviction.

See Annex B for the Essex Code of Conduct.

There is no entitlement in law for pupils to take time off during the term to go on
holiday or other absence for the purpose of leisure or recreation, or to take part in
protest activity in school hours. In addition, the Supreme Court has ruled that the
definition of regular school attendance is “in accordance with the rules prescribed by the
school.”

The School Attendance (Pupil Registration) (England) Regulations 2024 set out the statutory
requirements for schools. All references to family holidays and extended leave have been
removed. The amendments specify that headteachers may not grant any leave of absence
during term time unless there are "exceptional circumstances" and they do not have any
discretion to authorise up to ten days of absence each academic year.

It is a rule of this school that a leave of absence shall not be granted in term time unless there
are reasons considered to be exceptional by the headteacher, irrespective of the child’s overall
attendance. Only the headteacher or his/her designate (not the local authority) may authorise
such a request and all applications for a leave of absence must be made in writing, in advance,
on the prescribed form provided by the school office. The school will usually consider that the
parent who has made the application is therefore allowing the leave of absence, and also that all
parents who are on the holiday are allowing the leave. Where a parent removes a child after their
application for leave was refused or where no application was made to the school, the absence
will be recorded as unauthorised. It is likely that penalty notices will be requested, in line with the
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National Framework and Essex Code of Conduct, in respect of each parent believed to have
allowed the absence.

At St Anne Line Catholic Infant School & Nursery 'exceptional circumstances' will be
interpreted as:

... being of unique and significant emotional, educational or spiritual value to the child which
outweighs the loss of teaching time (as determined by the headteacher). The fundamental
principles for defining ‘exceptional’ are events that are “rare, significant, unavoidable and short”.
By 'unavoidable' we mean an event that could not reasonably be scheduled at another time,
outside of school term time, regardless of who has planned or paid for the holiday or absence
(including grandparents or other family or friends).

The headteacher/school may discuss the leave of absence request with other education
settings and/or the Local Authority to determine any exceptional circumstances.

If leave of absence is authorised, the school will not provide work for children to do during their
absence. Parents are however advised to read with their children and encourage them to write
a diary while they are away.

Deletion from Roll

For any pupil leaving St Anne Line Catholic Infant School, parents/carers are required to
complete a ‘Pupils moving from school form which can be obtained from the school office. This
provides school with the following information: Child’s name, class, current address, date of
leaving, new home address, name of new school, address of new school. This information is
essential to ensure that we know the whereabouts and may appropriately safeguard all of our
pupils, even those who leave us.

It is crucial that parents keep school updated with current addresses and contact details for the
pupil and key family members, in case of emergency.

Under Pupil Regulations 2006, all schools are now legally required to notify their Local
Authority of every new entry to the admission register within five days of the pupil being
enrolled. In addition to this, every deletion from the school register must also be notified to the
Local Authority, as soon as the ground for deletion has been met in relation to that pupil, and in
any event no later than the time at which the pupil’s name is deleted from the register. This duty
does not apply when a pupil’'s name is removed from the admission register at a

standard transition point — when the pupil has completed the final year of education normally
provided by that school.

Absence data

We use data to monitor, identify and support individual pupils or groups of pupils when their
attendance needs to improve, and schools are required to submit pupil attendance data to the
Department for Education on a daily basis Education (Information about Individual Pupils)
(England) (Amendment) Regulations 2024. Persistently and severely absent pupils are tracked
and monitored carefully. We also combine this with academic tracking, as increased absence
affects attainment.

We share information and work collaboratively with other schools in the area, local authorities,



and other partners, when absence is at risk of becoming persistent or severe.

EYFS Attendance and Punctuality Policy

St Anne Line Catholic Infant School and Nursery is committed to promoting excellent levels of
attendance and punctuality, enabling our pupils to take full advantage of the educational
opportunities available to them.

Ai

To promote good attendance and punctuality in partnership with parents and carers in Early
Years, ensuring that good habits are formed early, so that children are school ready.

Rationale

Regular Early Years attendance is important for all children as it is only through regular,
consistent routines that children build up the secure attachments they need for healthy
development. Research shows that regular attendance in a good quality Early Years setting
such as St Anne Line Catholic Infant School and Nursery has a lasting impact on children’s

social development and intellectual attainment throughout school and later life. Our Early Years

Foundation Stage profile results show a clear correlation between children’s attendance and
their attainment of the ‘good level of development’ national standard.

Regular attendance has a positive impact on all aspects of a young child’s learning and
development. A regular routine supports young children to feel settled and secure. Unsettled
children have higher stress levels which, in turn, prevent them from being able to benefit fully
from the learning opportunities available.

Once children are five, their attendance in school is statutory and St Anne Line Catholic Infant
School and Nursery has an attendance target of 100%. Children below 90% attendance are
regarded as persistent absentees.

Procedures

At St Anne Line Catholic Infant School and Nursery we promote good attendance and
punctuality by:

* Requiring parents to ring the Main Office if they are going to be late or absent, giving the
reason for their absence (before 9.00 am if their child attends the morning sessions, by 12
noon if their child attends the afternoon session).

* Ringing parents if we have not heard from them by 9.30 am or 1.30 pm to establish why
their child is absent.

* Ringing the contact details and emergency contacts provided if we cannot make contact
with a parent, to try to establish why the child is absent.

» Seeking advice from Children’s Social Services if we are concerned about the welfare of a
child.

» Monitoring children’s attendance and consistently following up poor attendance and
punctuality.
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Annex A: DfE guidance Summary table of responsibilities for school

attendance From 19th August 2024
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Pupils at risk of becoming persistently absent

Parents ane Schaals are sxpected (o) Academy rustaes and Lacal awtharitias are expeciad 100
expecied lo: governing bodies are
eapecied o
Wark with the Proactvely use data to ideniify pupils at risk of | Reguiary review Hoid a reguiar conmversation with every
school and local persislen] AsEnos. amendamts dala and school o idh'lﬁ'f:.l’. ditcuss and !-IF'IﬂlL'ﬂﬂ oF
@uthanty 1o help hielp schodl kaders prowide acpass o sarvipes for pupds who
am understand x z : L focus suppot an the ang parsishentty or sevaraly abssnt or a8 nsk
Work with each identified pupil and their

m:‘:u”m‘;“m parents to understand and address te pupils who need L of becoming sa.

Practively engage
with e suppon
offered 1o prevenl
e need for mone
fianmal suppsn.

reasons for ahsence, mciuding any in-school
barmiers io altendance.

Wiheng oul ol school barmers e dentifed,
SEgnpost and suppon ooess 1o any nequired
BarviCes in the Brel instance and 01 a3 lead
practitioner if atiendance s the only issue
andier he keeal ihreshold for fommal eany Beip
= not mel

IT e igawe persists lake an active par in the
muk-agency affon wih e local authorty and
other pariners. i a case meels the ocal
threshold for formal early helpfamidy support,
this includes conoucting the earty haip
assessmant and aciing as the lead praciitionsr
whare 3l parimern: agres thal he =chool B the
besl placed lead senvice. Whens he lead
practitioner is oulside of the school, conbnue
Ny ook il the I9eal Sullvanly and pamners.

Where there are oul of school barmers,
prowide each dMemified pupd and their tamdy
with access fo senvices they need in the first
instance.

H the issue persisis, and thene are multipee
meads consader whether the threshald far
earty help i mel and taciityle access whens
it 5. Apgardess, take an achve part in the
muiti-agency effor with the schoal and
other parinars. Provide 1he le@d praciiones
Ini cases whang thrashodd i med and Gl
parners agres that a local authaonty Service
I8 et placed i Ead Whene the lead
pracimoner s outsics of the local authoriy,
comtines b work wih e schood and
Eannens.

Persistently absent pupils

autharity 1o help tham
ursderstand their chid's
LaTiers 1 ANendance.

Proacinealy engage with iha
Teemal suppor! olferad -
including any panenting
poniract of voluntary earty
hiedp plan 1o pravent the need
Tor legal intemvention.

becoming parsisiently absent and:

intuides warking with pariners.

imterveriion in fulure

authority on legal mtensenton.

siabuiory children's soclal care.

schoalks of any sblings.

‘Where absence betomes peristent, put

atdmonal tmrgated suppoert N place o
remog @ny bamers. YWhemns necessary this

‘where here 5 a lack of angagement. hokl
mode foemmal conversations with parents. and
be dear about the polertial need for legal

‘Where suppon is Rt working, Deing engaged
with oF approprigta, work with the ical

Where there are saliesguarding concerms,
intensity suppor through a refemal io

‘Work wilh offer schools in the local ansa,
suCh as schools previously atiended and the

who need it

afiendance data and
el St bedders lcus | persistently absent and:
SuEan of e pupils

Farents are expected bo: Schools are expected to: Academy trustees and Local authorities are
poverning bodies ane expected (o
expected to:
‘Work with the school and local | Continue support as for pupils ad risk of Reguiarly review Continua suppor as for pupis

at risk of becemirg

Wik jaintty wilh the school 16
prowic farmal suppor oplions
ncludng

aftendance contracts and
eouCHTnn Supsrvishan onders.

Where there ane sateguanding
DOMCEME, SREUne ot working
hetwaen e sChodl, childnan’s
social came services and othar
statutory safeguarding
paArines.

‘Where suppost &5 nol
warking, bang angaged with
of appeapriale, enfonos
amendance through legal
mlEnneniaan {inciuding
prosecubion as a last resart).

12



Severely absent pupils
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Paremts are expecied o) Schools are expected to; Academy trusiees and | Local authorities are expecied (o)
governing bodies are
expecied 1o:
Wiark with tha schood and lncal |Conbrue Suppert a5 for persisienthy Requilarty renvicny Coriings suppon &5 for perssiantly
authanty o help them absant pupils and: atendance data and ansent pupils and:

help school leaders
Tocus Supparl on the
pupils wine nesd it

Al sedvices shoukd make s group
e Bop prionty Tor suppon. This may
Inchade 3 whoks tamely plan,
conskleration Jor an adecaton, healm
and care plan, or akemadinee fom of
educalional proviion.

Ba espacially conscious of any
patential safeguarding Bsues,
ensuring joint warking betwean the
shaod, children's social cane sarices
and other statubory saleguanding
pariners. Where appropriabe, this
could inciude conduwcting a full
children's sodial cane ¥ssessment and
buiking atendance into children in
maed and child protechon plans.

Support for cohorts of pupils with lower attendance than their peers

and devedop siralegies o support
thiem

Work with oiher schoods in the local
area and the kocal authority to share
effective pracice where thene are
comman barmers o altendance

Parents are expected to: Schools are expected to: Acadeny trusiees and governing | Local awthorities are
bodies are expacted to: axpaciad to:
Mot applcable. Proscively use 33l 1o identity cohors | Regulay review afendance data | Traeck ocal atendance
with, or at risk of, low attendance and help school keaders focus data o pricrilise suppor

SUpPOIT on the pupils who need i

and unbiack area wide

attendance barmers whare
they impact numerous
sl
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Support for pupils with medical conditions or SEND with poor attendance

Parents are expectad 1o; Schools are expacied to; Academy rusiees and govemning | Local authorities are
Ivoeiies are expected 102 expected 1o:
Work with the schood and heal | Mairiain the sams ambition Tor Regudaty review attendance data  ||'Work closaly with rekevam
authority to help them attendance and work with pupils and | and help school leadens foous Sarvices and parmers, for
undersiand their chikd's parents 1o manimise alendance. SuUpEon on the pupils who need £ |axample spadial

bamers fo atandance.

Proaclively engage with the
suppan offersd

Ensure join up with pasioral suppost
and whene required, pul in place
additional suppant and adjustments,
suth as an individual healhcare plan
and it applicable, ensuing he
pravision aullined in the pupi's EHRCP
i5 accessed.

Consider additional support from wider
services and axiemnal pafners, making
timety relerrals

aducational eeds,
aducational peychokogists,
and mental health
sarvices, 1o ensure joined
up suppor for familes,

| Ensurne suiable

SOUCATION, SN @5

allemanye provison, s
arranged far children of
oompulsory school ags
whe becausa of heakh

|reasons would nol
atherwise receive a
Regulany maonitor data for such suilable education
groups, iInciuding &t board and
povemng body mesbngs and with
local autharities
Support for pupils with a social worker
Parsnds are srpectsd Hehools are sepecied 10; icademy Wuslees and Local suthsrilies ane axpeciad 1o
o muﬂ:m

Work with ihe sehool
and kxcal authonty o
feip thes undenstand
Eait ehild & Bamiers 10
Aleninie

land how [he welarme,
i, ard chid probection Eead I

ity v [uipets witas harss, o wiho | Reguiary raview
Fad, @ sockl worker ane.

school eaders ksous

attendance daka and help

SUPEOTT Of e pupils wi

Ensure Tt @l Chidren's Socal Care

P ECMEnet L, pREBTEnd e mpeEince
of godd afendanca for pepi’s educatonal
Erograsa, bor thadr wallsng and Thair wided
SEYRIEMERT — W uRdETELATS N 1ok

Froactiealy sngage

with e supgort
offard

& that they are asparsncing, or
© soepanencad, Can fave an imgact
aendance — whilsl moinfaming 2
ol Fegin GSPITEBON for e cohor

SO0l BCademic Soappo
maki redsonabis adjstmans o
Feam, regognisng 5al &een when

sotial care inlervemion has

, g Can ba & lasting mpac
chuldren’s educabonal oulcomes.

Wik in pannershig with W el
Aihdeily B6 A Slratege s mdrajus
vl shanng data on absndance
mihehng, @l an rdrecdudl Byed
migirmng he pumls sacl workss o
Mg are any unexpianed absences
@ i thear nama = o be debsled from
The mgeier

it g i

Tregngh M sl of Wilual Sehosl Maads,
ey should,

» Litnriaka Syl Sanioneg e
dafa sharng of the: aterdance of
g Wil o SOCHE wWorkes i i

ang

farpeind oot kv imerienions
K i e allsmndance

= Prowide advica, chalkngs and
banng o schogds on how 1o
oMl and SeCur good
smandanca Tor chidren mith a social
worker,

# [Devslop whole sysiem approaches,
with social care, fo suppor the
smandancs of cfekenan i nesd
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Looked after and previously looked after children

Parents are Schools are expected to: | Academy trusiess amd Local authorities are expecied to:
axpecied fo; governing bodies are
enpecied lo:
Work with the | Have high expeciatons for | Desgnate a member of | Promote the educational achevemant of leoked-afer and
schogl and local | the cohort — with expart staff %o have responsibilty| praviously looked-after children — dong everything
autharnity 1o help | Support and keadership far the pramotion ol Mg | possible o minimise dsruption o educalion when & pupil
them provided by the designaled | educalional achieyemenl | niers cang.
understand the | 18@cher for looked-after and | of looked-after and _ _
chikd's Barniens previously ooked-after previously iooked-after (LA mhad locks afer the child:) Appainl ah exper Vifual
16 amendanee — | DUpis pupis. School Head (VSH) — wilt
nchuding fhe
devalopmant of ‘Work in pm@pm the | Monior and e = Meritor, repaor on, @nd evaluate the education
Parsonal local aulbarty Yitual Schoal | altendance of the coban outcomes of iooked afier chidren, iInCiuding fher
Eduration Head 1o develop and gelver | and consider how school allendance, a3 if they aliended 2 single schook
Plars high quaity Personal polickas, inchuding Wi ewar They e o are educated.
’ Education Plans for lboked- | behaviowr policies, ans « Ensure schools know whan they have a pupil iooked
afer chikdren that suppot SEngitive B0 Mhedr neads afler by thee Jathsnty om their robe and that
Proatiively gueod attendancs and support goad inforrnation s shared with the schoal an issuses that
argage with tha attendance may impact on their albendance
support affered. | Work directly with parents 1o »  Ensure that all looked-afler pupils have high quaity,
dewaelop good home-school up o date, efective Personal Educaion Plans
iriks that suppart goad deveioped in parinership with schools, social
atendance. For previoushy workers and caners — incuding, whene necessany,
Inpked-aftar pupils this clear imerventions and w=e of pupil premium plus
could Moluce ASCLERESNN on hnm o support good atbendance
use of the Pupil Premium »  Frovide expert advice and infamnaon on e
Plus funding managed by education of previossly boked-after pupis 1o schools
The school. and parenis = including fheir atiendance:
Maonitoring
Parenis; Schools: Academy Local authorities:
trustees and
goseming
Deliies:
Schioals The schodl’s Senicr Aendance Champion will ensure all school ME Reagions DfE Regions Group monfon
reguiarty based stafl complete their afiendance responsibiities In ine with | Grpup local auimonty efforts &5 part
update parents | the schoaols policies and procedures. considers mull | of requiar inderaction.
m::xn The governing board or academy trust will hald the nmmnum:ﬂﬂwm
executive leadership to account fof their delegated responsibillties | Jpae on .. o, | Dfled may consider the lacal
and Tar compliance with regulatory and staluiory reguiremsnis. pan of decision ared pannership's approach
(If parents feel | Thay will review progress and provide challenge when required naalkine 1o improving aftendance of
the school and | The board will help school ieaders focus improvement efforts on chidren and young pecgie
of local ihe individual pupils of cohons who need it mast and ensure thal with SEND a5 part of the
authonty have | school staff recaive adequate training on attendancs. Ofsted SEND Area Inspection, and
miot not Considears the ncal suthonty™s approach
gelvered what | Ofsied will expect schoals 1o do all they reasonably can fo achievwe| govermng o improving attendance for
they are the highest pessible attendance as part of the behaviour and bodies’ efforts | children with a soCial worker
expecied o attitudes judgement. This includes, where attendance is nod as par of thirousgh inspecting kocal
thiey &howid comsistantty at or above what could reasonably be expecied, thal |inspectians. authority childnen's senvices.
'li!ﬂ-':;m! schoals hava a strong understanding of the causes of absence
e (particulany Tor parsisient and severe absencs) and a clear
school andler | sirategy in place |at takes account of those causes io improve ﬂﬁ“ﬂ;::m:r;r::
kncal authonty's | attendance for sl pupils. expectations or stabulary
mnlqgm ) duties the Local Govemment
. UiRimately, in cases where @ school kas not met expeciaiions or e mmm i:aral Hmbudsman
Sialuiony dulies the Secretary of Stale can consider a complaint. g:-ll'lrllifhri mmﬂgna:m ean
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Annex B

ESSEX CODE OF CONDUCT: PENALTY NOTICES FOR PARENTS OF
TRUANTS AND PARENTS OF PUPILS EXCLUDED FROM SCHOOL ANTI
SOCIAL BEHAVIOUR ACT 2003 SECTION 23

https://www.essex.qgov.uk/schools-and-learning/schools/school-attendance-and
absence/penalty-notices

Annex C

Helping parents to understand the changes to fines for term

time holidays
With the introduction of the new National Framework for Penalty Notices, the following
changes will come into force for Penalty Notice Fines issued for unauthorised holidays
recorded by schools after 19" August 2024.
Who may be fined? combination of any type of unauthorised

Penalty Notice Fines are issued to each absence, including the U code (late after

parent who allows their child to be absent registers have closed).
from school. For example: 3 siblings absent

for term time leave, would result in each

parent who allowed the holiday receiving 3

separate fines.
First Offence
The first time a Penalty Notice is issued for

an unauthorised term time holiday the fine
amount will be:

£80 per parent, per child if paid within 21

days.
Increasing to £160 if paid between days ~ For example: a 5 day holiday would meet
22-28. the national threshold.

National Threshold The 10-school week period can span

There will be a single consistent national different terms or school years.

threshold for when a penalty notice must be second Offence

considered by all schools in England of 10 (Within 3 years)

. . The Second time a Penalty Notice is issued
sessions (usually equivalent to 5 school days)

. " . for unauthorised absence the amount will
of unauthorised absence within a rolling 10

X be: £160 per parent (who allowed the
school week period.

holiday), per child, payable within 28 days.
These sessions do not have to be V). p pay 4
consecutive and can be made up of a

Third Offence and Any Further Offences (within 3 years)

The third time an offence is committed a Penalty Notice will not be issued and local
authorities will need to consider other available measures to address the absence
concerns. This may mean that cases are presented before a Magistrate’s Court.
Prosecution can result in criminal records and fines of up to £2,500.

Cases found guilty in the Magistrates’ Court can show on the parent’s future DBS
certificate due to ‘failure to safeguard a child’s education’.

Annex D - lliness Absence Guidance

https://secureschools.essex.gov.uk/DisplayDocument.aspx?DoclD=276

https://assets.publishing.service.gov.uk/media/626669cb8fa8f523b7221b98/U
K HSA-should-l-keep-my child off school guidance-A3-poster.pdf

DfE external document template (childrenscommissioner.gov.uk)
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